G5 SYSTEM
EXTERNAL USER ACCESS REQUEST FORM

________________________________________________________________________

USER IDENTIFICATION 


User Name:   __________________________________________________________________________
                            (Last)                                                        (First)                                              (MI)

User Signature:  _______________________________________________________________________ 
Telephone #:  _________________________________     Date of Birth:  _________________________ 
Individual Email:  _____________________________________________________________________ 
Payee DUNS No:  ______________________________________________________________________ 

Is this user a *Servicer?    [  ]    YES        [  ]    NO       (Mark only one with an "X") 
*(Servicers are third party companies payees may hire to help them work with the Department of Education)

G5 Access 
[  ] Full     [  ] View Only (Mark only one with an "X"- Choose "Full" if you will draw funds)
AUTHORIZATION: (Senior Officer of Participating Institution)
Authorized by:  ____________________________      Title:  __________________________________
Signature: ____________________  Date:   ______________   Telephone#:  _____________________
Your authorizing signature certifies that you have above provided the correct payee data universal numbering system (DUNS) number for your institution, that you are authorized to act and are acting on that institution’s behalf in signing this form, that the DUNS that you are providing is related specifically to your institution and not to an individual,  that the user identified above is authorized by your institution to access G5 in the manner indicated above and that all bank information associated with this DUNS and payee provided by you to the Department of Education are associated strictly with your institution and not with any other entity or individual.  If for any reason this is not presently the case or if in the future the payee or DUNS number is no longer correct, or if the user information above changes or the user is no longer an authorized agent of your institution, you are required to notify the Department of Education immediately, in writing, providing the information requested above with respect to the separated and new payee or user,  as well as, in the case of a new payee, the new point of contact and the relationship of the new payee to your institution.

Notarized or Certified by:  _____________________________             Seal/Stamp: 

In place of a Notary, Institutions of Higher Education, may affix the institution’s Seal/Stamp. 
Revised: August 2010


